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INTRODUCTION TO WRITING

Writing for Today and Tomorrow Writing is essential to a literate society.
Writing can be an act of discovery, of communication, of joy. It connects us to work,
to culture, to society, to existing knowledge, and to the meanings of our lives.

What Is Writing? Writing is the learned process of shaping experiences into
text, allowing the writer to discover, develop, clarify and communicate thoughts
and feelings. Writing requires and supports the development of thinking skills.
Learning to write brings the learner into the literate community as an active
participant in the conversation. Writing is our catalyst for creating the future.

Committed writers use writing for a wide spectrum of practical, economic,
social, personal and aesthetic purposes. Engaged writers use a language that is alive,
flexible and adaptable to the highest expression of which the human being is
capable.
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Essential Academic Learning Requirements in

WRITING
1. The student writes clearly and effectively.

To meet this standard, the student will:

1.1 develop concept and design
develop a topic or theme; organize written thoughts with a clear
beginning, middle, and end; use transitional sentences and phrases to
connect related ideas; write coherently and effectively

1.2 use style appropriate to the audience and purpose
use voice, word choice, and sentence fluency for intended style and
audience

1.3 apply writing conventions
know and apply correct spelling, grammar, sentence structure,
punctuation, and capitalization

2. The student writes in a variety of forms for different
audiences and purposes.
To meet this standard, the student will:
2.1 write for different audiences
2.2 write for different purposes

such as telling stories, presenting analytical responses to literature,
persuading, conveying technical information, completing a team project,
explaining concepts and procedures

2.3 write in a variety of forms
including narratives, journals, poems, essays, stories, research reports, and
technical writing

2.4 write for career applications

WASHINGTON STATE COMMISSION ON STUDENT LEARNING

Approved February 26, 1997
Reformatted June 1998
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3. The student understands and uses the steps of the writing
process.
To, meet this standard, the student will:

3.1 prewrite
generate ideas and gather information

3.2 draft
elaborate on a topic and supporting ideas

3.3 revise
collect input and enhance text and style

3.4 edit
use resources to correct spelling, punctuation, grammar, and usage

3.5 publish
select a publishing form and produce a completed writing project to share
with chosen audience

4. The student analyzes and evaluates the effectiveness of
written work.
To meet this standard, the student will:
4.1 assess own strengths and needs for improvement

analyze effectiveness of own writing and set goals for improvement

4.2 seek and offer feedback

WASHINGTON STATE COMMISSION ON STUDENT LEARNING

Approved February 26, 1997
Reformatted June 1998
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f f
or

m
s 

an
d 

ge
nr

es
 (

na
rr

at
iv

es
,

jo
ur

na
ls

, p
oe

m
s,

 e
ss

ay
s,

 r
ep

or
ts

, s
to

rie
s,

 e
tc

.)
w

rit
e 

in
 a

 v
ar

ie
ty

 o
f f

or
m

s 
an

d 
ge

nr
es

 (
na

rr
at

iv
es

,
jo

ur
na

ls
, p

oe
m

s,
 e

ss
ay

s,
 s

to
rie

s,
 r

es
ea

rc
h 

re
po

rt
s,

et
c.

)

va
ry

 fo
rm

, d
et

ai
l, 

an
d 

st
ru

ct
ur

e 
of

 w
rit

in
g 

in
 a

cc
or

da
nc

e
w

ith
 in

te
nd

ed
 a

ud
ie

nc
e 

an
d 

pu
rp

os
e

w
rit

e 
in

 a
 v

ar
ie

ty
 o

f f
or

m
s 

an
d 

ge
nr

es
 (

ta
ll 

ta
le

s,
 m

yt
hs

,
fa

bl
es

, r
ep

or
ts

, e
xp

er
im

en
ts

, d
ire

ct
io

ns
, d

ra
m

as
,

na
rr

at
iv

es
, j

ou
rn

al
s,

 p
oe

m
s,

 e
ss

ay
s,

 s
to

rie
s,

 e
tc

.)
in

te
rw

ea
ve

 e
le

m
en

ts
 o

f e
xp

os
iti

on
, a

rg
um

en
ta

tio
n,

na
rr

at
io

n,
 fi

gu
ra

tiv
e,

 a
nd

 r
hy

th
m

ic
 la

ng
ua

ge
 a

s 
ne

ed
ed

ac
co

rd
in

g 
to

 a
ud

ie
nc

e 
an

d 
pu

rp
os

e

2.
4 

w
ri

te
 f

or
 c

ar
ee

r 
ap

pl
ic

at
io

ns
id

en
tif

y 
th

e 
ki

nd
s 

of
 d

oc
um

en
ts

 o
ne

 m
ig

ht
 b

e 
re

qu
ire

d
to

 w
rit

e 
in

 a
 c

ar
ee

r 
se

tti
ng

w
rit

e 
no

n-
te

ch
ni

ca
l d

oc
um

en
ts

 th
at

 c
ou

ld
 b

e 
us

ed
 in

 a
ca

re
er

 s
et

tin
g 

su
ch

 a
s 

m
em

os
, l

et
te

rs
, a

nd
 d

ire
ct

io
ns

ci
te

 s
ou

rc
es

 w
he

n 
w

rit
in

g 
re

po
rt

s 
or

 te
ch

ni
ca

l
do

cu
m

en
ts

id
en

tif
y 

pa
rt

ic
ul

ar
 fo

rm
s 

on
e 

m
ig

ht
 b

e 
re

qu
ire

d 
to

 u
se

w
he

n 
w

rit
in

g 
in

 c
ar

ee
r 

se
tti

ng
s,

 fo
r 

ex
am

pl
e,

 s
of

tw
ar

e
pr

og
ra

m
s 

or
 r

es
ea

rc
h 

re
po

rt
s

pr
od

uc
e 

te
ch

ni
ca

l a
nd

 n
on

-t
ec

hn
ic

al
 d

oc
um

en
ts

 u
si

ng
re

so
ur

ce
s 

fr
om

 c
ar

ee
r 

se
tti

ng
s 

su
ch

 a
s 

ev
ac

ua
tio

n
m

an
ua

ls
, c

on
su

m
er

 s
pe

nd
in

g 
gr

ap
hs

, a
nd

 d
em

og
ra

ph
ic

ta
bl

es

id
en

tif
y 

di
ffe

re
nt

 fo
rm

s 
us

ed
 to

 c
ite

 s
ou

rc
es

 w
he

n 
w

rit
in

g
re

po
rt

s 
or

 te
ch

ni
ca

l d
oc

um
en

ts
, f

or
 e

xa
m

pl
e,

re
fe

re
nc

es
, f

oo
tn

ot
es

, a
nd

 e
nd

no
te

s

id
en

tif
y 

pa
rt

ic
ul

ar
 w

rit
in

g 
sk

ill
s 

re
qu

ire
d 

fo
r

oc
cu

pa
tio

na
l/c

ar
ee

r 
ar

ea
s 

of
 in

te
re

st

pr
od

uc
e 

te
ch

ni
ca

l a
nd

 n
on

-t
ec

hn
ic

al
 d

oc
um

en
ts

 fo
r

ca
re

er
 a

ud
ie

nc
es

 s
uc

h 
as

 a
 h

om
ep

ag
e,

 r
es

ea
rc

h 
re

po
rt

,
or

 b
lu

ep
rin

t

un
de

rs
ta

nd
 th

e 
im

po
rt

an
ce

 o
f u

si
ng

 r
ef

er
en

ce
 s

ty
le

co
ns

is
te

nt
ly

 w
he

n 
w

rit
in

g 
re

po
rt

s 
or

 te
ch
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l d
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ts
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3.
T

he
 s

tu
de

nt
 u

nd
er

st
an

ds
 a

nd
 u

se
s 

th
e 

st
ep

s 
of

 th
e 

w
ri

tin
g 

pr
oc

es
s.

T
o 

m
ee

t t
hi

s 
st

an
da

rd
, t

he
 s

tu
de

nt
 w

ill
:

B
E

N
C

H
M

A
R

K
 1

 G
R

A
D

E
 4

B
E

N
C

H
M

A
R

K
 2

 G
R

A
D

E
 7

B
E

N
C

H
M

A
R

K
 3

 G
R

A
D

E
 1

0

3.
1 

pr
ew

ri
te

ge
ne

ra
te

 o
w

n 
id

ea
s 

(b
ra

in
st

or
m

);
 o

rg
an

iz
e 

an
d 

pl
an

w
rit

in
g 

(o
ut

lin
es

, w
eb

bi
ng

, s
to

ry
 m

ap
pi

ng
, l

is
tin

g,
 jo

tti
ng

,
fr

ee
 w

rit
in

g,
 e

tc
.)

us
e 

a 
va

rie
ty

 o
f p

re
w

rit
in

g 
st

ra
te

gi
es

 (
st

or
y 

m
ap

pi
ng

,
lis

tin
g,

 w
eb

bi
ng

, j
ot

tin
g,

 o
ut

lin
in

g,
 fr

ee
w

rit
in

g,
br

ai
ns

to
rm

in
g,

 e
tc

.)

ge
ne

ra
te

 id
ea

s 
an

d 
pl

an
 w

rit
in

g 
in

de
pe

nd
en

tly
 s

uc
h 

as
ex

te
ns

iv
e 

pl
an

ni
ng

, a
nd

 d
ef

in
in

g 
an

d 
ch

oo
si

ng
 a

n
ap

pr
op

ria
te

 m
od

e 
of

 e
xp

re
ss

io
n

us
e 

av
ai

la
bl

e 
to

ol
s 

an
d 

te
ch

no
lo

gy
 s

uc
h 

as
 a

 s
im

pl
e

w
or

d 
pr

oc
es

so
r 

co
ns

is
te

nt
ly

 th
ro

ug
h 

th
e 

w
rit

in
g 

pr
oc

es
s

us
e 

re
so

ur
ce

s 
in

 s
ch

oo
ls

, l
ib

ra
rie

s,
 a

nd
 c

om
m

un
ity

us
e 

av
ai

la
bl

e 
to

ol
s 

an
d 

te
ch

no
lo

gy
 s

uc
h 

as
 a

 s
im

pl
e

w
or

d 
pr

oc
es

so
r 

co
ns

is
te

nt
ly

 th
ro

ug
h 

th
e 

w
rit

in
g 

pr
oc

es
s

ga
th

er
 in

fo
rm

at
io

n 
fr

om
 a

 v
ar

ie
ty

 o
f s

ou
rc

es
 s

uc
h 

as
in

te
rv

ie
w

s,
 m

ul
tim

ed
ia

, a
nd

 p
er

io
di

ca
ls

us
e 

av
ai

la
bl

e 
to

ol
s 

an
d 

te
ch

no
lo

gy
 s

uc
h 

as
 a

 s
im

pl
e

w
or

d 
pr

oc
es

so
r 

co
ns

is
te

nt
ly

 th
ro

ug
h 

th
e 

w
rit

in
g 

pr
oc

es
s

an
al

yz
e 

an
d 

sy
nt

he
si

ze
 in

fo
rm

at
io

n 
fr

om
 a

 v
ar

ie
ty

 o
f

so
ur

ce
s 

su
ch

 a
s 

in
te

rv
ie

w
s,

 m
ul

tim
ed

ia
, b

oo
ks

, a
nd

pe
rio

di
ca

ls

3.
2 

dr
af

t
w

rit
e 

us
in

g 
ow

n 
vo

ca
bu

la
ry

, s
pe

lli
ng

, a
nd

 d
ra

w
in

gs
el

ab
or

at
e 

on
 a

n 
in

iti
al

 id
ea

co
or

di
na

te
 id

ea
s 

an
d 

pe
rs

pe
ct

iv
es

 a
nd

 ta
ke

 v
ar

ia
bl

es
in

to
 a

cc
ou

nt

fo
rm

ul
at

e 
an

d 
co

ns
tr

uc
t i

de
as

 in
de

pe
nd

en
tly

co
or

di
na

te
 a

 n
um

be
r 

of
 id

ea
s 

an
d 

po
in

ts
 o

f v
ie

w

fo
rm

 c
om

pl
et

e 
ph

ra
se

s,
 s

en
te

nc
es

, a
nd

 th
ou

gh
ts

co
ns

tr
uc

t a
 c

le
ar

 n
ar

ra
tiv

e 
or

 a
rg

um
en

t
pr

es
en

t a
rg

um
en

ta
tio

n 
ef

fe
ct

iv
el

y 
by

 u
si

ng
 c

la
rit

y,
co

he
re

nc
y,

 a
nd

 p
re

ci
si

on
; d

ra
ft 

te
xt

 th
at

 u
se

s 
lo

gi
ca

l
flo

w
 o

f i
de

as
 a

nd
 r

el
at

io
ns

hi
ps

3.
3 

re
vi

se
co

lle
ct

 in
pu

t f
ro

m
 o

th
er

s

ad
d 

ap
pr

op
ria

te
 la

ng
ua

ge
 a

nd
/o

r 
gr

ap
hi

cs
 to

 e
nh

an
ce

te
xt

 a
nd

 s
ty

le

Ic
on

fe
r 

w
ith

 o
th

er
s 

to
 im

pr
ov

e 
te

xt
; e

va
lu

at
e 

su
gg

es
tio

ns
fr

om
 o

th
er

s
ad

d 
an

d 
de

le
te

 in
fo

rm
at

io
n 

an
d 

gr
ap

hi
cs

 a
s 

ne
ed

ed
 to

en
ha

nc
e 

te
xt

 a
nd

 s
ty

le

co
nf

er
 w

ith
 o

th
er

s 
to

 im
pr

ov
e 

te
xt

; i
nc

or
po

ra
te

su
gg

es
tio

ns
 fr

om
 o

th
er

s
in

ve
st

ig
at

e 
ad

di
tio

na
l i

nf
or

m
at

io
n 

so
ur

ce
s 

to
 im

pr
ov

e
te

xt
; u

se
 la

ng
ua

ge
 to

 e
nr

ic
h 

te
xt

 a
nd

 e
nh

an
ce

 s
ty

le

3.
4 

ed
it

us
e 

a 
di

ct
io

na
ry

 a
s 

a 
re

fe
re

nc
e

us
e 

ap
pl

ic
ab

le
 r

ef
er

en
ce

 to
ol

s

co
rr

ec
t e

rr
or

s 
w

ith
 a

ss
is

ta
nc

e
co

rr
ec

t s
om

e 
er

ro
rs

 in
de

pe
nd

en
tly

ad
d 

m
is

si
ng

 o
r 

ne
ce

ss
ar

y 
w

or
ds

ad
ju

st
 w

or
d 

ch
oi

ce
 a

nd
 s

en
te

nc
e 

st
ru

ct
ur

e

ad
ap

t n
ew

 r
ef

er
en

ce
 te

ch
no

lo
gi

es
 to

 fu
rt

he
r 

th
e 

pu
rp

os
e

of
 w

rit
in

g

de
m

on
st

ra
te

 s
el

f-
co

rr
ec

tio
n

ch
an

ge
 te

xt
 o

rd
er

 to
 im

pr
ov

e 
ar

gu
m

en
t, 

flo
w

 o
f

in
fo

rm
at

io
n,

 a
nd

 lo
gi

c

co
rr

ec
t c

om
m

on
 e

rr
or

s 
in

 s
pe

lli
ng

, p
un

ct
ua

tio
n,

 a
nd

ca
pi

ta
liz

at
io

n
co

rr
ec

t m
ec

ha
ni

cs
 a

nd
 g

ra
m

m
ar

co
rr

ec
t m

ec
ha

ni
cs

 a
nd

 g
ra

m
m

ar
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W
ri

tin
g 

E
ss

en
tia

l A
ca

de
m

ic
 L

ea
rn

in
g 

R
eq

ui
re

m
en

t 3
 (

C
on

tin
ue

d)
B

E
N

C
H

M
A

R
K

 1
 G

R
A

D
E

 4
B

E
N

C
H

M
A

R
K

 2
 G

R
A

D
E

 7
B

E
N

C
H

M
A

R
K

 3
 G

R
A

D
E

 1
0

3.
5 

pu
bl

is
h

se
le

ct
 a

 d
is

pl
ay

 fo
rm

 a
nd

 p
ub

lis
hi

ng
 o

pt
io

ns
 s

uc
h 

as
a 

bo
ok

 o
r 

a 
po

st
er

se
le

ct
 fr

om
 a

 v
ar

ie
ty

 o
f p

ub
lis

hi
ng

 o
pt

io
ns

 s
uc

h 
as

sc
ho

ol
 n

ew
sp

ap
er

, b
ul

le
tin

 b
oa

rd
s,

 o
r 

m
ul

tim
ed

ia
fo

rm
at

s

id
en

tif
y 

vi
ab

le
 m

ar
ke

ts
 a

nd
 fo

ru
m

s 
fo

r*
S

pe
ci

fic
 p

ie
ce

s
of

 w
rit

in
g

pr
od

uc
e 

a 
le

gi
bl

e 
fin

al
 p

ro
du

ct
us

e 
te

ch
no

lo
gy

 w
he

n 
ne

ed
ed

pr
od

uc
e 

a 
le

gi
bl

e,
 n

ea
t f

in
al

 p
ro

du
ct

pr
od

uc
e 

a 
le

gi
bl

e,
 p

ro
fe

ss
io

na
l-l

oo
ki

ng
 fi

na
l p

ro
du

ct

us
e 

di
ffe

re
nt

 te
ch

no
lo

gi
es

 to
 p

ro
du

ce
 a

 fi
ni

sh
ed

pr
od

uc
t

us
e 

a 
va

rie
ty

 o
f t

ec
hn

ol
og

ic
al

 r
es

ou
rc
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 to

 p
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fin
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4.
T

he
 s

tu
de

nt
 a

na
ly

ze
s 

an
d 

ev
al

ua
te

s 
th

e 
ef

fe
ct

iv
en

es
s 

of
 w

ri
tte

n 
w

or
k.

T
o 

m
ee

t t
hi

s 
st

an
da

rd
, t

he
 s

tu
de

nt
 w

ill
:

B
E

N
C

H
M

A
R

K
 1

 G
R

A
D

E
 4

B
E

N
C

H
M

A
R

K
 2

G
R

A
D

E
 7

B
E

N
C

H
M

A
R

K
 3

 G
R

A
D

E
10

4.
1 

as
se

ss
 o

w
n 

st
re

ng
th

s 
an

d 
ne

ed
s 

fo
r 

im
pr

ov
em

en
t

us
e 

es
ta

bl
is

he
d 

cr
ite

ria
 to

 r
ef

le
ct

 o
n 

an
d 

im
pr

ov
e 

w
rit

in
g

es
ta

bl
is

h 
an

d 
ap

pl
y 

ow
n 

cr
ite

ria
 to

 im
pr

ov
e 

w
rit

in
g

an
al

yz
e 

th
e 

w
or

ks
 o

f e
ffe

ct
iv

e 
w

rit
er

s 
to

 im
pr

ov
e 

w
rit

in
g

ar
tic

ul
at

e 
ow

n 
an

d 
es

ta
bl

is
he

d 
cr

ite
ria

 to
 im

pr
ov

e 
w

rit
in

g;
de

fe
nd

 c
ho

ic
es

 to
 d

ev
ia

te
 fr

om
 e

st
ab

lis
he

d 
cr

ite
ria

as
se

ss
 o

w
n 

st
re

ng
th

s 
an

d 
de

ve
lo

pm
en

ta
l n

ee
ds

 a
s 

a
w

rit
er

ar
tic

ul
at

e 
th

e 
qu

al
iti

es
 th

at
 m

ak
e 

a 
pi

ec
e 

of
 w

rit
in

g
ef

fe
ct

iv
e

de
m

on
st

ra
te

 k
no

w
le

dg
e 

of
 th

e 
qu

al
iti

es
 th

at
 m

ak
e 

a
pi

ec
e 

of
 w

rit
in

g 
ef

fe
ct

iv
e

4.
2 

se
ek

 a
nd

 o
ff

er
 f

ee
db

ac
k

ac
ce

pt
 a

nd
 e

m
pl

oy
 fe

ed
ba

ck
 o

n 
ow

n 
w

rit
in

g 
w

he
n

ap
pr

op
ria

te
ac

ce
pt

 fe
ed

ba
ck

 a
nd

 e
di

ts
 to

 r
ev

is
e 

ow
n 

w
rit

in
g 

w
he

n
ap

pr
op

ria
te

se
ek

, e
va

lu
at

e,
 a

cc
ep

t, 
an

d 
ap

pl
y 

fe
ed

ba
ck

; h
ol

d 
on

 to
on

e'
s 

ow
n 

vi
si

on

of
fe

r 
po

si
tiv

e 
fe

ed
ba
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